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1.06wure nonoKeHus

Mpasuna BHyTpeHHero Tpygosoro pacnopagka OO0 «Astowkona «lnasHas gopora» (nanee
KOMMNaHUA) — NOKaNbHbIi HOPMaTUBHbIN aKT, PErNaMEHTUPYIOWNIA B COOTBETCTBUU TpyA0BbIM
Kogekcom Poccuiickot Pesepaumn U UHbIMU deaepasibHbIMKU 3aKOHaMKU NOPAAOK Npuema u
yBO/IbHEHUA PabOTHUKOB, OCHOBHble npasa, 06A3aHHOCTM U OTBETCTBEHHOCTbL paboTHUKOB U
pabotogatens, pexum paboTbl, Bpemsa OTAbIXa, NpUMeHAeMblie K paboTHUKam mepbl
NOOLLPEeHUA U B3bICKAHUA, @ TaKXe UHble BOMPOCHI PeryanposaHna TpyAOBbIX OTHOWEHUN B
KOMMaHUU.

OCHOBHbIMM NMpUHUMNamu paspaboTku MNpasBun asnatotca HEOOBXoAMMOCTb cobnogeHna Hopm
TPYAOBOrO 3aKOHOAATeNbCTBa WM 3aMpeT Ha yXyAlleHuWe ycnosun Tpyaa ANA paboTHUKOB Mo
CPaBHEHMIO C NONOKEHUAMM HOPMATUBHbIX aKTOB B chepe Tpyaa.

MpaBuna ABNAIOTCA AOKYMEHTOM, Mo3BONAlOWMM paboTofaTtento OTpasuTb BCHO cneunoduky
TPYZAOBbIX OTHOWeEHWUM xapaktepHbix ana OO0 «AsTowkona «lnaBHasa Aopora» C y4eTom
UHTepecoB Kak paboTopaTens Tak U paboOTHMKOB C LENbIO CTUMYNMPOBAHWA MOCNEAHMX K
YyBE/IMYEHUNIO NPOMU3BOANTENBHOCTU TPy Aa.

PaboTHUKM 3HAKOMATCA C HacToAwumn [pasunamun A0 NoANUCaHWUA TpyaoBOoro Aorosopa.
[eictane lMpaBun pacnpocTpaHAETCA Ha BCEX COTPYAHUKOB KOMMaHUM C 06s3aTeNbHbIM UX
cobnogeHmem.

2. Mopapok npuema, nepemell,eHnn, Nnepesoaa 1 YBOIbHEHUA COTPYAHUKOB

Mpuem Ha paboTy ocyliectenseTca AAMUHUCTPALMEH KOMNaHWK B COOTBETCTBUM C TpyA0BbIM
Kopekcom PO.

[10KYMEHTbI, KOTOpble HEOBXOAMMO MMETb COTPYAHMKY Npu odbopmneHun Ha paboTy :

- MacnopT

- TpyooBsasa KHWXKa (33 UCKAOUEeHMEM Cay4yaeBs, KOrga AOrosop 3ak/o4aeTca Bnepsbie, nin
paboTHUK nocTynaeT Ha paboTy Ha yCcAOBUAX COBMECTUTENbCTBA MW PaXAaHCKO-NPaBoBOro
aorosopa).

- CTpaxoBoe CBMAETENbCTBO NEHCUOHHOTO poHaa PO,

- BoeHHbI BUNeT UAn NPUNUCHOEe CBUAETENLCTBO (ANA BOEHHOO6A3aHHbIX M UL, NOANEXALLNX
NpU3bIBY Ha BOEHHYIO CyXOY).

- JoKyMeHTbl 06 06pa3oBaHUK (AMNAOM MAKM MHOM LOKYMEHT O NonyyYeHun o6pasosaHna nnu
JIOKYMEHT, NOATBEPKAANLWMI CNEeLUUanbHOCTb UAKM KBanndUKaumio, a TaK e AOKYMEHTbl O
Ha/MYMM CNeuuanbHbiX 3HaHWK ONA npenogasaTeneid U MacTeposB NPOU3BOACTBEHHOrO
obyyeHUA BOXAEHMIO TPAHCNOPTHbIX CPeACTB.

- UHH.

Mpu 3aKAOYEHUU TPYAOBOTO AOroBOpa BNepsble TPYA0BaA KHUXKKA U CTpaxoBoe CBUAETE/IbCTBO
rocyAapcTBEHHOro NeHCUOHHOTO CTpaxoBaHWA opopmnaetca pabotogarenem.

Mpuem Ha paboTy OCywlecTBNAETCA Ha OCHOBaHWMM TPYAOBOro [0rosopa, 3aK/OY4EHHOro B
nUCbMeEHHOM dopMme, B 2-X aK3eMnaapax, v 0GopMAAETCA NPUKA3ZOM AAMUHUCTPALMN. ‘
Kpome Toro, NoAnucbIBatoTCA HeobxoAnMble HOPMATUBHbIE AOKYMEHTbI KOMMNaHWu.
[LOMKHOCTHbIE O0BA3AHHOCTU COTPYAHWKA OMPeAenAalTcAs COOTBETCTBYIOLE [LO/IKHOCTHOM
NHCTPYKUMEN, ABNAIOLLENCA HEOTbEeM/IEMOM HaCTbio TPY/A0BOro A0roBopa.

PaboToAatenb MMeeT NpasBo NPOBepUTb NPOdGECcCUMOHaNbHYIO NPUroAHOCTb paboTHWMKa npu
npueme Ha paboty cneayowmmu cnocobamu (Ha nposefeHUE NPOBEPKM HacTh U3 HUX
HeobXxoAMMO noAyuYuTb cornacve paboTHWMKA): aHanu3 nNpPeacTaBNeHHbIX [OKYMEHTOB;
cobecepoBaHue; AnA npenogasateneil U MacTepos NMPOU3BOACTBEHHOTO 0byYeHUA BOXKAEHUIO
TC — npoBepKa B yacTi Hapyweruit NAJA vepes opransl TMBA/J 1 kayecTBa ux paboTbl B ApYTvX
0b6pa3oBaTeIbHbIX YYPEKAEHUAX; YCTaHOBNEHWUE UCMbITaTENIbHOTO CPOKa.

Mepsble ABa mecAua paboTbl CUMTAKOTCA WCMbITaTE/IbHLIM CPOKOM, B KOTOPbIA HE BXOAWT
nepuos, BpeMeHHO HeTpyA0CNoCcoBHOCTH, U Apyrue Nepuobl, KOraa COTPYAHUK GakTUYecku



OTCYTCTBOBaN Ha paboTe, 3a WUCKIKOYEHWEM Tex C/Nyyaes, KOTAa COrNacHo AencTsylolemy
TPYA0BOMY 3aKOHOAATENbCTBY, UCMbITaHNE He yCTaHaBAUBaAETCA.

B nepvoj UCNbITaHWA Ha COTPYAHMKA PacnpoCTPaHAIOTCA NONOKEHUA HacToAWMX npasua, TK u
MHbIX HOPMaTUBHbIX aKTOB, COAEPKALLUX HOPMbI TPYAOBOrO npasa.

Ecnv pe3ynbTaT UCMbITAHUA OKaMKETCA HeyA0BJeTBOPUTE/IbHLIM, TO COTPYAHWK MNOANEXUT
YBONbHEHUIO, C NPeaynpexXaeHUem He nosgHee, Yem 3a TpU AHA.

EcAu B Nepuoj, UCMIbITAHWUA COTPYAHUK MPUAET K BbIBOAY, Y4TO NpesnoxeHHaa emy pabota He
ABNAETCA ANIA HEro NoAXoAsllei, TO OH MMeeT NpaBo PacTOPrHyTb TPYAOBOW LOrosop no
COBCTBEHHOMY XenaHuo, npeaynpeans o6 3ToM AAMWUHUCTPALUIO KOMNAaHWUM B MUCbMEHHOM
dopme TaK e 3a Tpu AHA. COTPYAHMKM, NONYUUBLUMNE NONOXKMUTENbHDIW Pe3y/IbTaT UCTbITaHUS,
CYMTAIOTCA MPOLLEAWNMU UCTIbITATENIbHbIN CPOK.

Mpuem Ha paboTy obopmAAeTCcA NPUKA3OM, KOTOPbIN 0BbABNAETCA PaBOTHUKY NOZ POCMMCh.
Mpu noctynnenun paboTHWKa Ha paboTy, uAW nepesode ero Ha Apyrylo paborty,
aAMUHUCTpauma oba3aHa O3HAKOMWTb €ro C nopyyeHHoi paboTow, ycnosuamu w onnaTtoun
TpyAa, pasbAcHMTL paboTHMKY ero npasa M 06A3aHHOCTH, O3HAKOMUTL C NpasuaaMu
BHYTPEHHEro pacnopaAKa, NpoBecT! COOTBETCTBYHOLLME MHCTPYKTAXKMN.

M3meHeHue onpeaeneHHbIX CTOPOHamu YyCAOBUI TPYAOBOro AOrosopa NpoussoAuTbCA MO
cornaweHulo  Mmexay pabotHukom U pabotopatenem, 3a  UCKAOUYEHWEM  C/ly4aes,
npeaycMoTpeHHbIx TpyaoBbIM Kogekcom Poccuiickoit Pesepaumn. CornaweHue o6 nsmeHeHnm
onpeAeneHHbIX CTOPOHaMM YCAOBMI TPYAOBOTO OrOBOPa 3aK/K04aeTca B MMCbMEHHOM dopme.

3.MopAAOK NpeKpaLLeHns TPYA0BOro A0rosopa ¢ paboTHUKamu.

MpekpalieHWe TPyAOBOTO AOroBopa MOXeT MMeTb MEeCTO TONbKO MO OCHOBAaHUAM,
npeaycMoTPeHHbIM TpyA0BbIM 3aKOHOAATE/IbCTBOM.
COTPYAHMK KOMNaHUW MMeeT NpaBo PacTOprHyTb TPyAOBOM AOroBop, Npeaynpeaus 06 aToMm
AAMUHUCTPALMIO NUCbMEHHO 3a ABE HeAenw, ecit WHOW CPOK He ycTaHoBneH TpynoBbim
Kogekcom Poccuiickoit Pegepaumu uan vHbiM  deaepanbHbim  3akoHom. [lo B3aMMHOWM
[lOrOBOPEHHOCTU TPYZAOBble OTHOWEHWA MOryT ObiTb PacTOPrHyTbl U 4O WUCTEYEHUA CPOKa
npeaynpexxaeHua o6 yBoNbHEHUN.

Tpyaosoi AoroBop MoxeT 6biTb B Nt060e BpemMa paCcTOPrHyT NO COrNalleHnto CTOPOH.

MpeKpalleHne TpyaoBoro aorosopa oGopPMAAETCA NPUKA3OM, C KOTOPbIM PabOTHUK AOMKEH
6bITb O3HAKOM/IEH NOA, POCMUCH
B AeHb yBONbHEHUA AAMUHUCTpauuMsa obA3aHa BblaaTb COTPYAHUKY €ro TPYAOBYIO KHUMKKY C
BHECEHHOM 3anucbio 06 YBOAbHEHWM, a TaKKe Mo MUCbMEHHOMY 3aaBneHMio paboTHUKa
3aBepeHHble Hagnexalum obpa3om KoMWKU JOKYMEHTOB, CBA3aHHbIX ¢ paboToit. B aToT Xe
[JeHb KOMMNaHWA Npou3BoAMT C PabOTHUKOM OKOHYaTenbHbik pacyeT. [lHeM yBO/NbHEHUA
CYMTAETCA NOCNeAHUI AeHb paboTbl, 33 UCKKOYEHWEM CNyyaes, Korga paboTHUK dakTUyecku
He paboTan, HO 33 HMM B COOTBETCTBUM C TPYJOBbIM 33KOHOAATENbCTBOM COXPaHANOCH
pabouee MecTo (LO/MKHOCTD). :

3anucy B TPYAOBYIO KHUMKKY O MPUUMHAX YBOSIbHEHUA [O/KHbI NPOU3BOAUTLCA B TOYHOM
cooTBeTCTBUMM C GOPMYyNMpoBKamu AeiicTeylowero Tpysosoro Kojekca ¢ CCbIKOW  Ha
COOTBETCTBYIOLLYIO CTaTbIO U NPUKa3.

4. Pabouee Bpemsa U ero ucnosb3osaHue.

Hauano paboTbi - B 9 4acos yTpa (417 aAMUHUCTPALMKU YUpeXaeHnsa), Ana

npenogasarteneii U MacTepoB NPOVU3BOACTBEHHOTO 06y4YeHNA - COrNacHo rpaduky.
OKoHuaHue paboTbl ANA aAMUHUCTPaUMK— B 18 Yacos, ANA NpenodasaTenem u
MacTepoB NPOM3BOACTBEHHOIO 06y4eHUA - COrnacHo rpaduky.
O6epneHHbIN nepepblB - ¢ 13 yacos Ao 14 vacos.

KaAblii cOTPYAHMK KOoMNaHuu obA3aH BoBpemaA bbiTb Ha cBoem pabouem mecTe.
COTpYAHWKM, KOTOPbIM MO OBGBEKTUBHBIM  NPUYMHAM  HEoBXOAMMO YCTaHOBUTb
WHAMBMAYaNbHbIN rpaduk Havana paboyero AHA UAK pexnm paboTbl, 06A3aHbl NPeAOCTaBUTb Ha



yTBEpKAeHWE B AGMUHUCTPaLMIO INYHOE 3anaBNeHKne ¢ 060CHOBaHVEM HeobxogumocTu
U3MeHeHUA Hayana U oKoH4YaHuA paboyero aHA.

BbIXOAHbIMU AHAMW ANA aAMWHUCTpauuu odwuca ABNAIOTCA cyb6boTa, BOCKpeceHbe, ANA
npenopasaTeneil U MacTepos NPOU3BOACTBEHHOTO 0BYUYeHUA - COTNACHO rpaduky.

Bpema Hauano paboTbl O3HauaeT, YTO B YyKa3aHHOe BpemMA COTPYAHWK MpucTynaet K
BbINOJIHEHUIO CBOUX CNYKebHbIX 0b6a3aHHOCTeN Ha cBoem paboyem mecTe.

Mpu coBNafieHUn BbIXOAHOTO M MPasfAHUYHOMO [HEeN, BbIXOAHOW feHb He MepeHOCUTbCA Ha
cnepytoLLmit nocne npasaHuyHoro, pabounii AeHb.

MpusneyeHne K paboTe B BbLIXOAHOW WM npasfHWYHbIA [eHb BO3MOMHO TONbKO C
NUCbMeEHHOro cornacua paboTHUKa

OTcyTcTBUE MAK ONo3aaHue Ha paborTy.

Ecan no Kakoin-nnbo npuunHe Bbl He cmoxeTe CBOEBPEMEHHO MPUCTYNUTL K paboTe unu
Boobwe npuitT Ha paboTy, HeobxoAMMO MO3BOHUTL pyKoBOAWUTENIO, NpeAynpeins 06
onosaanuu. B ciyuae 3abonesanus, Bbl 06A3aHbl M3BECTUTL 06 3TOM CBOEro pyKOBOAWTENA
W Npu Bbixoge Ha paboTy npeaocTaBuTb JIUCTOK yyeTa BpeMeHHOM HeTpyAocnocobHocTN Ha
odopmneHue.

5. MoowpeHune, NPOABUIKEHUE, NbrOTbI

3a o6pas3loBoe BbINONHEHWE WHAMBUAYaNbHbIX TPYAOBbIX obA3aHHOCTEN, NOBbIWEHUE
NPOU3BOAMTENLHOCTU  TPyAa, Y/ydlweHue Kadectsa paboTbl, NPOAO/MKUTENbHYIO W
Be3ynpeyHyio NpodeccMoHanbHy AeATeNbHOCTb B KOMNAHWK U Apyrie AOCTUXKEHNA B paboTte
NPUMEHRAIOTCA cneaylolwme noowpenua: obbasneHune 6narogapHocTi, BblAava [EeHEXXHON
NpemMum, HarparkaeHune UeHHbIM NOAAPKOM U Apyrue NOOLLPeHUA.

6. 3apabotHas nnata

TpyA COTPYAHWKOB OMN/JauMBaeTCcA B COOTBETCTBMM C  YC/IOBUAMM OMaaThl  TPyAa,
onpeAeneHHbIMU TPYAO0BbIM AOTOBOPOM.

7. Bpemsa otabixa

ExxeroAHbl!  OCHOBHOM  OMJauuBaemblit  OTAYCK  MPeAoCTaBNAeTcA  COTPYyAHWKaM
NPOAOMKUTENBHOCTBIO 28 KaneHAapHbiX AHeit. Mpu aTom Hepaboune npasaHuuHbie AHW,
NPUXOAALLMECA Ha NEPUOA OTMYCKA, B YUCNO KaNeHAapHbIX AHEN OTNYCKa He BK/IK0YAOTCA U He
ONNaYnBaOTCA.

OyepesfiHOCTb MpPeAoCTaBNeHWs OMAayYnBaeMbiX OTMYCKOB ONpeAenAeTcA exerogHo 8
COOTBETCTBUM C rpadUKOM OTNYCKOB, YTBEPKAIEMbIM ALMUHUCTPaUMEN.

MpaBo Ha UCNONb30BaHKeE OTMYCKa 3a Nepebii rof paboTbl BO3HMKAET yXKe N0 UCTEYEHN LIECTH
MecALeB HenpepbiBHON paboTbl B KOMNaHWW, B KOAMYeCTBe ONaayuBaembix paboumx AHen,
NPONOPUUOHANBbHO OTPAabOTaHHbIX B KOMMaHWUW.

Mo cornaweHunio CTOPOH ONAaYMBaEMbI OTMYCK PabOTHUKY MOXeET BbiTb NpeAocTasNeH U A0
UcTeueHMa wecTv MmecAues. OTNYCK 3a BTOPOW M mocnegyiowme roapl pabotol MoXeT
npepoctasnatbca B nNwboe Bpems paboyero roga B COOTBETCTBMM C  OYEPEAHOCTBIO
NpPeaoCTaBAEHUA EXErOAHbIX ONNaYNBAEMbIX OTMYCKOB (rpadnKom OTNYCKOB).

OuepeaHOCTb  NpefoCTaBAeHWA  OTMycKkos, odopmnsemas  rpagpukom  OTMYCKOB,
ycTaHaenueaetca pabotogatenem C y4eTOM MNPOU3BOACTBEHHOW HeobxoaumocTn mocne
nony4eHus UHGopmaLum o0 NoXKeNaHAX paboTHNKOB.

He nosgHee 1 Aekabps kawpaoro roaa paboTHUK AO/MKEH MUCbMEHHO COOBWMTL O CBOWX
NO)eNaHWAX B OTHOWEHWMM OTNyCcKa Ha Ccaeayoumin rog csoemy HeENnocpeacTseHHOMY
PYKOBOAWTENIO MAW CMELUanucTy No nepcoHany, ykasas AaTy Havyana U NpoAo/IKUTENIbHOCTL
OTNyCKa UK ero YacTteu.



Mo cornaleHmnio Mexay COTPYAHUKOM U AAMUHUCTPALIMEN eXeroHbin onna4ymMBaemMbiit OTNYyCK
MOKET BbiTb pasgeneH Ha YacTu, Npu 3Tom XoTa Bbl OfHa U3 YacTeit 3TOro OTMYCKA AO/KHA
6bITb He meHee 14 KaneH4apHbIX AHeN.
EcAv COTPYAHUK MO Kakon-nMbo npuuMHe He MOXET UCMO/Nb30BaTb OTNYCK B onpeAeneHHbie
rpaduKomM [HW, OH MOKeT 0b6paTuTbcA K CBOEMY HenocpeAcTBEHHOMY PyKOBOAMTENO C
npocbboit 0 nepeHoce BpeMeHn OTNycKa.
B cnyyae BpeMeHHOMN HeTpyAocnocobHOCTU COTPYAHMKA B Neproj, npebbiBaHWUA B €XXerogHom
ONNaYNBAEMOM OTMYCKE, CPOK OTMNYCKa aBTOMAaTUYECKU YA/MHAETCA Ha HMCNO KaneHAapHbIX
AHel HeTpyaocnocobHocT. B aTom ciydae coTpyAHWK 0bA3aH yBeaomMuTb PaboTopatena o
NPUYMHaX 3a[EpPKKU BbIXOAa ero u3 oTnycka. [lo cornaweHuto ¢ pykosoauTenem oTaena
COTPYAHWK MOXET BbIWTM Ha paboTy M B [eHb OKOHYaHWA OTNycKa no rpadury, a
HEeUCNONb30BaHHAA YacTb OTMYyCKa J0/MKHa BbiTb NepeHeceHa Ha ApYrou Cpok.
B cnyyae npousBoACTBEHHOMN HeobxoaumocTn PaboToAaTtent MOXET C COornacua coTpyAHUKa
0TO3BaTb ero u3 oTnycka. OT3bie paboTHWKa opopmnseTca npukasom. OAHOBPEMEHHO Mo
BbibOpYy  COTPyAHWKa onpegensetca  Bpema, Korga — emy byner npepocTasneHa
HeMcrno/ib30BaHHaA YacTb OTMNycKa, O 4eM B rpaduK OTNYCKOB BHOCATCA COOTBETCTBYLOWME
U3MEHEHMUA.
B cayyae yBOMbHEHWA, HEWCNO/Ib30BaHHbIA OTAyck OyAeT onnayeH npu OKOHYATE/NIbHOM
pacyerTe.
OTNycKa sKeHWMHam no GepeMeHHOCTU 1 POAaM, @ TaKXKe H4aCTUYHO onaaynsaembii OTNYCK No
yxo4y 3a pebeHKOM 40 AOCTUKEHMA um BospacTa 1,5 net u [ONONHUTENbHBIN OTNycK 6es
coxpaHeHuAa 3apaboTHO naaTtel No yxo4y 3a pebeHKoM A0 AOCTUXEHWA UM BO3pacTa 3-x ner,
NpeAoCTaBAAITCA B COOTBETCTBMM C AENCTBYIOUMM 33KOHOAATENbCTBOM.
Mo cemelHbiM obcToATeNbCTBAM W APYIMM  YBaXXKUTE/NbHbIM - NpUYUHam, C cornacua
HENOCPeACTBEHHOrO PYKOBOAWTENA, COTPYAHUKY MOKeT ObiTb npejocTasBaeH OTAYCK 6es
coxpaHeHua 3apaboTHOW nnaTbl, NPOAO/IKUTENbHOCTb KOTOPOro  ONpeAenAeTca no
COrNalEHMIO MEXAY COTPYAHUKOM M AAMUHUCTPaLMEN KOMNaHUK
COTpYAHUKY NPEeAOCTaBNAeTCA NPaBoO Ha HeonjavMBaembli OTAYCK A0 5- OHEN B cay4vae:
BpaKkocoyeTaHWA COTPYAHUKA poxaeHnAa pebeHKa y YKeHbl COTPyAHWUKa, CMepTu B6U3KNX
POACTBEHHUKOB COTPYAHWKa (0TUa, maTepu, AeTeir, cynpyra).

Bo BCex OCTa/lbHbIX CAY4aAX, CBA3aHHbIX C OTMyCKamu CcOTPyAHWKOB Komnawun u He
npeAycMOTpeHHbIX HacToawmmu [pasunamu, Pabotopatens W COTPYAHWKM KomnaHuu
pyKoBoAcTBYOTCA Hopmamu Tpygosoro Kogekca Poccuiickoir Pepepaumn.

8. OTBETCTBEHHOCTb 3a HapyLeHne AUCLUUNIUHDI TPYAa

OucuMnanna Tpyaa — obnAsatenbHoe ANA BCeX COTPYAHWKOB MOAYMHEHMe Mpasunam
noeeAeHUn, ONpeAeNneHHbIM B COOTBETCTBMM C HacToAwumu [lpasunamu  BHYTPEHHEro
TPY/A0BOro pacrnopaaKa.

3a coseplieHWe AWUCLMNANHAPHOTO MPOCTYMKa, T.e. HEWUCMONHEeHWE WNU HEeHaA/iexallee
ucnonHeHve paboOTHUKOM MO €ro BWHE BO3/IOKEHHbIX Ha Hero TPyAoBbiX obs3aHHOCTEN
pabotogatens MMeeT MpPaBo MPUMEHWUTb chedylowmve AUCLUMNAUHAPHbIE  B3bICKAHUA:
3amMeyaHue, BbIroBOpP, YBO/IbHEHME.

9. OcHOBHble npasa, 06A3aHHOCTU U OTBETCTBEHHOCTb paboToaaTens

PaboTroaatenb umeer npaso:

MoouwpaTe paboTHUKOB 3a A06pOCcOBECTHbIN 3GPeKTUBHbIA Tpya, TpebosaTb OT paboTHUKOB
WUCNONHEHWA UMK TPYAOBbix obs3aHHOCTEN U bOepeXkHoro OTHOWEeHUA K umyllecTsy
paboToaaTens (B T.4. TpeTbUx ML, HaxoaAwemycs y paboToaatens, ecaun paboTtoaartens Hecet
OTBETCTBEHHOCTb 3a COXPAHHOCTb 3TOrO MMyliecTsa) W Apyrux paboTHukos, cobnofeHus
HacToswWwwx Mpasun; NpueneKaTb paboTHUKOB K AUCLUUNIMHAPHON U MaTepuanbHow



OTBETCTBEHHOCTU B MOPAAKE, YCTAHOBAEHHOM TPY/Z0BbIM KOAEKCOM Poccuiickont Peaepaumy,
WHbIMM deaepanbHbIMM 3aKOHaMU; NPUHUMaTL /IOKaNbHble HOPMATUBHbIE aKTbl; PYKOBOAWUTbL
[EATENbHOCTbIO COTPYAHWUKOB M KOHTPOAMpPOBaTb X paboTy, 4eTko W onpefeneHHo AasaTtb
MHCTPYKUMM B COOTBETCTBMM C MPaBOBbIMKA HOPMamy, AencTsyloWMmMu B Poccuitckoi
dbepepauuny, a TaK e HOPMamu, YTBEPXKAEHHDIMW B OpraH13aLm; N1aHNposaTe U NPOBOANTD
KaZlpoBylo ¥ MepcoHanbHyto paboTy ¢ cOTPyAHWKaMKU Ha BBEPEHHbIX UM y4acTKax paboTbl;
CBOEBPEMEHHO 3HAKOMUTb MOAYMHEHHbIX C MPaBOBbIMU HOPMamu, Peryanpyroummmm
BbINONHEHME UX TPYA0BbIX GYHKLMNA.

Paboroaatenb 06a3aH:
CobntoAaTh TPYA0BOE 3aKOHOAATENbCTBO U MHbIE HOPMATVBHbIE NPABOBbIE aKTbl, COAEPXKALINE
HOPMbI TPYAOBOro NPaBa, IOKaNbHble HOPMATUBHbIE aKTbl, YCN0BUA cornaweHuin u TpyAoBbIX
[OrOBOPOB; NpeaocTasATb paboTHUkam paboTy, 06ycnosneHHyto TPYAOBbIM AOrOBOPOM;
obecneuynsaTb 6e30MacHOCTb W YCNOBUA TpyAa, COOTBETCTBYKOWME rOCYAapCTBEHHbIM
HOpPMaTUBHbIM TpeboBaHUAM OXpaHbl Tpyda; obecneunsaTtb paboTHUKoB obopyaoBaHUEM,
WHCTPYMEHTaMM, TEXHUYECKOW AOKyMeHTauuen U UHbIMU CpeacTBamy, HeobxoAMMbIMU ONA
UCNOMIHEHWUA UMM TPYA0BbIX 0BA3aHHOCTEN.
HenocpeacTBEHHbIN PYKOBOAWUTENb HECeT MepcoHanbHyl OTBETCTBEHHOCTL 33 paboty
NOAUYUHEHHBIX COTPYAHUKOB. B ero 06a3aHHOCTU BXOANT:
KoHTponuposaTb cobnogeHve NoAHMHEHHbIMU COTPYAHUKaMMU pexruma pabouyero sBpemeHm,
NPUHATBLIX B KOMMNaHWUU NpaBu NoBeAeHnA.
®uUKcHpoBaTh B npoliecce paboTbl NPEANOKEHWA, @ TaK e 3aMmeyaHna O He UCNONHEHWUN Uin
HEeHaANeXalleM UCMONHEHUN NOAYNHEHHbBIMW COTPYAHWKaMU CBOUX TPYAOBbIX obazaHHOCTEN,
C YyKasaHMeM COBEepLIEHWUA NPOCTynKa, AaTbl, €ro CYyTM U MPUHATbIX Mepax BO3JENCTBUA K
HapyLluTento.
06 MMeBLIMX MECTO HapyLIEeHUAX, PYKOBOAUTENb B TeuyeHwe Heaenn AO0/IKEH [AO0NO0XKUTb
[MPEKTOpY WAM WMHOMY YMNOJHOMOYEHHOMY /WUy ANA NPUHATUA  peleHna o  mepax
AUCUMNNMHAPHOTO BO3AENCTBIUA B YCTAHOB/IEHHbIM 3aKOHOM CPOK.

10. OcHOBHble npasa, 0683aHHOCTN N OTBETCTBEHHOCTb paboTHMKOB

PaboOTHMK MMEeT NPaBo Ha: 3aK/NOYEeHUE, N3MEHEHWE W PAcTOpXKeHWe TPYAOoBOro Aorosopa B
NOPAAKE 1 Ha YC/I0BUAX, KOTOPbIE YCTaHOB/IEHb! TPYA0BbIM KOAEKCOM Poccuitckon Pepepaunm,
MHBIMU befepanbHbIMKU 3aKOHaMU; NpesocTaBaeHne emy paboTsl, obycnoBNEHHOWN TPYAOBbIM
porosopom; pabodyee  Mecto,  COOTBETCTBYIOWEE  OCYapCTBEHHbIM  HOPMATUBHBIM
TpeboBaHMAM OXpaHbl TPyAa; CBOEBPEMEHHYIO U B MOJIHOM obbveme Bbinnaty 3apaboTHoin
nnaTbl B COOTBETCTBUM CO CBOel KBanubduKauuen, CNOXHOCTbIO TpyAa, KONUYECTBOM U
KayecTBOM BbIMOSIHEHHOW PpaboTbl; OTAbIX, obecneynBaemblii yCTaHOBAEHNEM HOPMa/ibHOM
NPOAOMIKUTENBHOCTU pabouero BpeMeHH, COKpalleHHoro paboyero BpeMeHV ANA OTeNbHbIX
npodeccuit n Kateropuit paboTHUKOB, NpeAoCTaBNEHUEM eXeHeAeNbHbIX BbIXOAHbIX OHEWN,
Hepaboymx Npas3AHUYHbIX AHEN, ONNa4YNBAEMbIX EXKEFOLHbIX OTNYCKOB.

PaboTHUK 06a3aH: paboTaTb 4ecTHO, Ao6pocoBecTHO, 3GPEKTUBHO U UHULNATUBHO; cobnogatb
HacToawwue MpaBuna, Apyrve NOKaAbHbie HOPMaTUBHbIE aKTbl KOMMNAHKK, cobnoaatb TPYA0BYIO
AUCUMNAVHY; COAEWCTBOBaTb MNPOLBETaHMIO KOMMAaHUW, YKPEenAeHuto ero MosuTMBHOro
MMUKA;, He pasrnalaTb KOHOWMAEHUMANbHbIX CBEAEHWH, KacalolMXCca KOMMepYecKom
LeATEeNbHOCTU UAW WHOW AEATENbHOCTM KOMMNaHWK; HE WCMONb30BaTb UX B INYHBIX LENAX UK
BOMPEKU MHTEPECaM KOMNaHMM (K TakUm CBeAEHUAM OTHocuTCA Ntobas nHpopmauma, koTopas
He 6blna ONyBAMKOBaHA B NeYaT, B NPecc-pennsax, katanorax u Apyrux ny6ANYHbIX N3AaHNAX,
a TaK e nepeaaHa cpeAcTsamu MaccoBoi Hdopmauun nam obHapoA0BaHa MHBIM obpaszom);
fepeXKHO OTHOCWUTbCA K MMyliecTBy pabotoaaTtens (B T.4. TPETbUX /WL, HaXOAAWEMYCA Y
paboTopatens, ecnn pabotoaaten HeceT OTBETCTBEHHOCTb 3@ COXPaHHOCTb 3TOTO MMYLLLECTBA)
W Apyrux paboTHUKOB; MpW PACTOPXKeHWM TPYAO0BOro OroBopa nepeaaTb HEMoCpeACTBEHHOMY
pyKoBOAWTENIO BCE CNyebHble AOKYMEHTbI, 3anucu, npoyve matepuansi, obopypnosaHue,
MHBEHTapb, CBA3aHHbIE C ero AeATeNbHOCTbIO Ha NpeanpuaTUw;



cobnogath AedcTeylollee TPYAOBOE 3aKOHOAATENbCTBO, CaHUTapHbie HOPMbl, Npasuna
npoTusonoapHoi 6e3onacHocT u TpebosaHMA MO OXxpaHe TPyAa; Hesamed/MTeNbHO
coobuwate paboTtogateno NuMBO HENOCPEACTBEHHOMY PYKOBOAMTENIO O BO3HUKHOBEHWM
CUTYaUMM, NPeACTaBAAIWMX YIPO3y KU3HWM W 3[0pOBbI0 /IOAEN, COXPAHHOCTM VMyulecTsa
paboToaaTens.

11. Ocobble BONPOCHI PEryaMpoBaHuA TPYA0BbIX OTHOLEHMA.

Mpenogasatenn 000 «AsTowkona «nasHaa Aopora» obsAsaHbl:

v NpoBOAWUTL Ha BbICOKOM METOAUYECKOM YPOBHE 3aHATUsA, GOpMMPOBaTL Y oby4yaembix
HEeobXOAMMbIE YMEHWA U HaBblKM, FOTOBUTb WX K CaMOCTOATENIbHOW, He3zaBapUnHON
3KCMNyaTaLMu TPaHCMOPTHBIX CPeACTB, TECHO B3aumoaencTeys B obpasosaTe/ibHOM
npouecce ¢ MacTepamu Npou3BoACTBEHHOro obyueHns;

v BHOCWUTb NMpPeaNoXKeHWA MO COBEPLIEHCTBOBaHMIO y4ebHO-BOCNUTATENbHOrO npouecca,
BHeApeHUio Haubonee adpdeKTUBHbIX GOPM M MeToAoB OOy4eHWs, NPUMeEHEHWUIo
TEXHUYECKUX cpeacTs obyyeHus;

v BHeapATb B yuebHO-BOCNUTATE/IbHbIM NPOLIECC COBPEMEHHbIE METOANYECKME NPUEMbI U
TEXHONOTUM 0BYYEHUA, OCHOBaHHbIE Ha OTEYeCTBEHHOM U 3apybexxHOM onbiTe;

v coseplueHcTBoBaTb  yd4ebHO-maTepuanbHyto  6asy, cnegutb 33 COCTOAHUEM,
COXPaHHOCTbIO 1 NPaBU/IbHOM 3KcnyaTauueit yuebHoro 060pya0BaHNUA U TEXHUKK;

v obecneuynsaTb Npv NPOBEAEHNN 3aHATUIN BbICOKYIO OPraHM3oBaHHOCTb, AUCUUNAUHY,
NopAAOK U cobnioaeHune obydatoWwmmnca npasun n mep GesonacHocTu;

v NOCTOAHHO COBEpLIEHCTBOBaTb CBOWU ﬂpO(beCCMOHaﬂbele 3HaHUA, NPoOXo4uUTb O6VHEHM€
Ha Kypcax noBbilleHusn KBaﬂMd)MKaLLMM npu nepsoHa4aslbHOM Ha3Ha4YeHuu Ha
LOOKHOCTb NpernojasaTtena n yepes Kaxable NATb N1E€T,

vV B cBOeil feATeNbHOCTM YBaXaTb YeCTb U AOCTOUHCTBO 0by4aemblx, He AOMYCKaTb K HUM
MeToA0B PUINYECKOTO U NCUXONOTUHECKOTOo HACUNA,

V HecTu OTBETCTBEHHOCTb 3a cobnogeHne obyyarowmmuca nNpasun  TeXHUKU
He30nacHOCTH Ha 3aHATUAX.

Ha [OMKHOCTb NpenogasaTena HasHadaeTcs /ULO, WMelollee Bbicliee NpodeccioHanbHoe
obpasosaHue unm cpeaHee npodpeccmoHansHoe obpasosaHye No HANPaABNEHUIO NOArOTOBKM
«OBpazosaHue v neaarormka» uau B 061acTu, COOTBETCTBYIOLLEN NPenoAaBaemomy npeamerTy,
6es npeabasneHua TpeboBaHMi K cTaxy paboTbl nnbo Bbicwee npodeccroHanbHoe
obpasoBaHne WM cpefHee npodeccMoHanbHoe obpasosaHuMe U AONONHWTENbHAA
npodeccMoHanbHaa MNOArOTOBKa NO HanpasieHwlo AeaTenbHocTM B obpasosaTeNlbHOM
yupexaeHun 6es npeabasneHus TpeboBaHNil K cTaxy paboTbi.

Ha pao/mkHocTM npenogasateneit no npeamety "lMepsas nomoulb» NOCTPAAABWNM B JOPOXKHO-
TPaHCNOPTHOM MPOMUCWIECTBUM NPUHUMAIOTCA /MLA, UMEWMe Bbiclee WAN  cpefHee
npodeccuoHanbHoe MeanumHckoe obpasosaHue v npolieAane NOAroToBKY no 72-x YyacoBow
nporpamme no NCUMXONOro-neAarorMyeckum ocHosam obydeHus soautenei.

Ha Ao/MmKHOCTb macTepa NPOU3BOACTBEHHOrO 0by4YeHUA Ha3Ha4yaeTca Lo, UMeloLLee Bbicliee
npodeccmoHanbHoe ob6pasoBaHmne UK cpeaHee npodeccuoHanbHoe obpasosaHue B obnactax,
COOTBETCTBYIOLMX NPOGUNAM 0ByyeHUa 1 AononHUTeNbHOe npodeccnoHanbHoe obpasosaHme
no HanpasaeHuIo NoArotoskn «O6pasosaHue 1 Nnegarorvka» 6e3 npeavAsneHna TpebosaHUii K
cTay paboTbl, @ TaKKe MMelollee TpexIeTHWI cTax paboTbl Ha COOTBETCTBYIOWEN KaTeropuu
aBTOTPAHCMOPTHbLIX CPEACTB WM CBUAETENbCTBO O MPOXOXAEHWU NOATOTOBKM MO METOAUKe
obyyeHUs BOXAeHWIO No nporpamme «MoAroToBKa MacTepoB NPOU3BOACTBEHHOrO 0byyeHUs
06pa30BaTeNbHbIX YUYPEKAEHWN, OCYLLECTBAAIOWMX MNOATOTOBKY BOAWUTENeR TPaHCMOPTHbIX
cpecTB», yTBepsKAeHHoW MuHuctepcteom obpasosarma PO,

NMua, He uMelowMe cneumanbHOW MOArOTOBKM MAM  cTaxa paboTbl, YCTaHOB/NEHHbIX
KBaMPUKALUMOHHBIMKU  XapaKTepucTukamu, Ho obnagatouime [0CTaTOYHLIM MPAKTUYECKUM
OMbITOM M KOMMNETEHTHOCTbIO, BbINOHAOWME KAaYeCTBEHHO U B NONTHOM 06beme BO3/TOKEHHbIEe
Ha HUX JO/MKHOCTHbIe 06A3aHHOCTH, MO PEKOMEHAAUUM aTTEeCTaLMOHHON KOMUCCUM, B NopaaKe



UCKNIOYEHUA, MOTYT BbiTb Ha3HauyeHbl Ha COOTBETCTBYIOWME AO/MKHOCTM TaK Ke, Kak 1 nnua,
UMetoLLMe crneunanbHyo NoAroToBKyY M cTax paboTo.

MacTepa Npou3BOACTBEHHOrO 0byyeHua BOXKAEeHMIO 06A3aHbl NOCTOAHHO COBEPLEHCTBOBATL
CBOM NPOPECcCHOHaNbHbIE 3HAHMA, MPOXOANTb OBy4YeHME Ha Kypcax NoBblWeHNA KBainduKkaumm
Npu NepBoHaYabHOM Ha3HaYeHUM Ha AO/IKHOCTL U Yepes KaXkAble Tpu roga.

MacTepa Npou3BOACTBEHHOrO OBYYEeHUA BOXKAEHUIO HECYyT OTBETCTBEHHOCTb 33 TexHU4eckoe
COCTOAHME TPAHCMOPTHbIX CPEACTB, YNCTOTY M NOPALOK B CasloHe aBToMobuna, MM 3anpeuiaeTcs
BO Bpemsa obyyeHua KypuTb B aBTomobusie, Nnpuenekatb obyyaoumxca K ybopoyHo-MoeyHbIM U
PEMOHTHbIM paboTam, He NpeayCMOTPEHHbIM MPOrPammot obyueHus.

MacTepa NpoMU3BOACTBEHHOTO 0ByYeHUA BOXAEHWUIO 06A3aHbl NPOXOAWUTb NPeApencoBbin W
nocnepemncosbii MeaAnUUHCKUA KOHTPOAb.

K neparorMyeckoit AeATENbHOCTU He [ONYCKalOTCA TaKXKe /nUa, KOTOPbIM OHa 3anpeuleHa
NPUroBOPOM CyAa WAM MO MEAULMHCKMM MNOKa3aHWAM, a TaKXe /Auua, KoTopble umenn
CYAMMOCTb 3a OnpegeneHHble npecTynneHus. [lepeyHn COOTBETCTBYIOWMX MeANULUNHCKAX
NPOTMBOMOKa3aHW W COCTaBOB NPECTYN/NeHWH YCTaHaB/AMBAKOTCA 33aKOHOAATE/NbCTBOM
Poccuitckon Penepaumm.

[lna nposeeHuUa 3aHATUI NpenogasaTenb ob6a3aH umeTb: pabouyto Nporpammy no npeamery,
NOYpPOYHbIE NMAaHbl NPOBEAEHWUA 3aHATUI, MaTepuanbl 41A NPOBEAEHUA MPOMEXYTOYHOU K
UTOroBoI aTTecTauumu.

MacTep NPOU3BOACTBEHHOTO OBYYEHWA BOMKAEHWIO ANA MPOBEAEHUU 3aHATWUIA LO/MKEH
WMmeTb: pabouyylo MpPorpamMmy no NpeaMeTy, MNOypO4YHble MAaHbl MPOBEAEHWA 3aHATWN,
maTepuansl ONA NPOBEAEHMA MNPOMENKYTOYHOW W WTOroBOW aTTecTauuu, BOAUTENbCKOE
yAOCTOBEpEeHMe, CBUAETENbCTBO Ha npaso obyyeHUA BOXKAEHWIO, CBUAETENbCTBO O
perucTpaumumM TPaHCMOPTHOrO CPeacTBa ,NyTEBOM AWUCT, PaduK O4YepeaHOCTU BOXKAEHUA,
cornacosaHHyto ¢ opraHamu TMBAJ, cxemy yuyebHbIX MaplpyTos, UHAUBUAYANbHYIO KHUXKKY
yyeTta obyyeHunsa BoXAeHUIO obyyatoweroca.

KOHTPO/Nb 33 KayecTBOM MNpPOBEAEHUA 3aHATUMA  NpenojasaTeNiAMM U MacTepamu
npoussoacTBeHHOro obyyeHus ocyuiecteaserca pykosoactsom OO0 «AsTowkona «lnasHas
aopora.
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