YTBEPX/IAIO

MNOJIO’KEHUE

O 3ALLUTE NEPCOHAJIBHBIX IAHHBIX PABOTHHKOB (YHAIIUXCST)

Hacrosimee TToNoKeHHe 0 3alliTe MEepCOHAIbHBIX JaHHbIX (Tasee - [Tonoxkenue) pa3paboTaHo
C 1eNbK0 3alMTHl MH(OPMALMH, OTHOCAIUCHCS K JIMYHOCTH M JIAYHOH IKM3HH pabOTHHKOB
(yuanmxest) OOO Apromkosa «IjiaBHas opora» B COOTBETCTBHH CO cratbed 24 KoHcTUTyLMH
Poccuiickoit  ®eneparn, TpynossiM  Kojiekcom Poccuiickoit  ®Penepatmn 1 DeiepatbHbIMU
3aKoHaMHM oT 29 miong 2004 roza N 98-B3 "O komMmepueckoil Taitse", oT 27 utons 2006 roxa N
149-®3 "O6 unpopMaiyy, HHGOPMALMOHHBIX TEXHONOTHSX M O 3alllkTe HH(pOpMAIHUH', OT F 4
uroiis 2006 roga N 152-@3 "O nepcoHalIbHBIX JaHHBIX".

1. OcHOBHBIE NOHATHS

1.1 . TlepcoHaibHble JaHHBIC - JTI00as MHPOpMALHs, OTHOCALIAACA K ONPENCICHHOMY HIH
OTIpe/IeNIeMOMY Ha OCHOBAHHH Takoil HHpopMariH (pu3nueckoMy JHIY (CyOBEKTY NepCOHATBHBIX
JIaHHBIX), B TOM YHCJIE €ro (aMUIHs, UMs, OTUECTBO, IO/, Mecsll, ]aTa U MECTO POJKICHUS, alpec,
ceMeifHoOe, COLMATbHOE, NMYILECTBEHHOE TTOJIOKEHHE, 00pazoBaHue, MpodeccHs, T0X0/bl, Apyras
UHpOpMALHA.

ITepcoHanbHbIE TaHHble paOOTHIKA - HH(OpPMALIHs, Heo0X0MMas pabOTOIATENO B
CBSI3M C TPY/IOBBIMH OTHOLICHHSIMHU H Kacalollascs KOHKPETHOro pabOTHHKA.
OGpaboTKa NepcoHaTbHBIX TaHHBIX paGOTHHKA - NIOTYUYEHHE, XpaHeHHE, KOMOMHUPOBAHKE,
nepesiaua WK JI60e Apyroe HCMojib30BaHNE TIEPCOHANbHBIX JaHHBIX PAOOTHHKA.

K nepcoHabHbIM JaHHBIM PaGOTHHKA, HOMydaeMbIM paboTOATEIeM H MOUIEKAIINM XPAHCHHIO
y paboTozaTerns B HOPSIIKE, IPelyCMOTPEHHOM JACHCTBYIOLIMM 3aKOHOJATE/ILCTBOM H HACTOAILINM
[TooskeHneM, OTHOCSTCS CBEIEHIS, XPAHSIIIHECs B JIMYHBIX Jle/laX pabOTHUKOB ¥ COZlepiKalllhecs B
CIIEYIOIUX JOKYMEHTAX:

- 1aCTIOPTHBIE JaHHbIE PAOOTHHUKA;

- KOIUM cTpaxoBoro CBHIETEIBCTBA TOCY1apCTBEHHOTO IEHCHOHHOTO CTPaXOBAHUA;

- KOTIMH JIOKYMEHTa BOMHCKOTO yueTa (/11 BOEHHOOOsI3aHHBIX U JIHLL, TOUICKAIINX
MPU3BIBY Ha BOCHHYIO CITYKOY);

- KOIIMH JIOKYMEHTOB 06 06pa3oBaHuH, KBAIM(UKALINI HIH HATHYHH CTIELMalbHbIX 3HAHUH
(TpH TIOCTYTUIEHHH Ha paboTy, TpedyIOlLyIo CleNHaIbHbIX 3HAHHH HIIN CIeLHaJIbHON
MOJATOTOBKH);



- aHKETHBIE JaHHbIE, 3aM0THEHHbIe paGOTHUKOM NPH TMOCTYIIEHHH Ha paboTy WIIH B
nporiecce paboTel (B TOM YHCIIe — aBTOOHOTpadus, CBEAECHUA O CEMEHHOM IOJI0KECHHHA
paboTHHKa, epeMeHe (haMUIINH, HUTHYUH JeTeH U MXKIUBEHIICB),

- CBEJICHHS UHBIX JOKYMEHTOB, KOTOPbIE C YUETOM CrelH(pHKN pabOThl U B COOTBETCTBHH C
3aKOHOJATENbCTBOM Poccuiickoil desiepallii TOJKHBI OBITh MPEIbABIEHBI PAOOTHUKOM IIpHU
3aKIFOYEHUH TPYIOBOrO [IOTOBOpa WJIM B TIEPUOJ €ro JCHCTBHS (HANpUMEp, MEIMLMHCKHE
3aKITIOUEHNs, MPEIbIBIIeMble paGOTHHKOM TIPH TPOXOXKIEHHN 00S3aTeNbHBIX TPEIBAPUTEIIBHBIX U
MEPHOANYECKUX MEMIIMHCKUX OCMOTPOB);

- TPYJOBOM JIOTOBOpE, KOIMSAX IPHKA30B O IPHEME, MEPEBOJax, YBOIbHEHHH, IIOBBIIICHHN
3apabOTHOH MIAThI, IPEMHPOBAHUH, ITOOIPEHHUSAX H B3bICKAaHUAX;

- 3a4BJICHHUSX, OOBACHUTEIBHBIX U CITY’KEOHBIX 3allMCKaX pabOTHHKA,

- JOKYMEHTaX O MPOXOXKJICHHH pPabOTHHKOM aTTeCTalluM, CoOeceoBaHus, MOBBILICHUS

KBaJTU(UKALIH;

-MHBIX JIOKYMEHTax, COJICp)KalllUX CBEJCHUA O pabOTHMKE, HaXOKICHHE KOTOPBIX B JIMYHOM
fiene pabOTHHKA HEOOXOAMMO JUIi KOPPEKTHOTO JIOKYMEHTATbHOrO O(OPMICHHS TPYIOBBIX
MPaBOOTHONIECHUH ¢ paOOTHUKOM.

[lepcoHasbHbIe IaHHBIE YYallerocs - HH(opMarus, Kotopast HeoOX0/MMa aBTOLIKOJIE B
CBSI3U C €ro O0yYECHHEM.

O6paboTKa MepCOHANBbHBIX TaHHBIX YYAIIHXCS - TOTyYeHHE, XpaHEHHe, KOMOMHHPOBaHHE,

riepejiaya WM J1o0oe Ipyroe UCMoib30BaHUe MEPCOHATbHBIX TaHHBIX yUallerocs.
K mepcoHa bHBIM JaHHBIM _y4allldXCcst OTHOCATCS:

- (hamuns, UMs, OTYECTBO,

- MECTO M JaTa pOXICHUS,

- TI0JT;

- aJpec perucTpaluu;

- IACTIOPTHBIE TaHHBIE;

- uHdopmanus o6 obpa3oBaHNH;

- KOHTaKTHBIE Tesle(hOHBI;

- ceMeHHOe TTOJ0KEHHE H COCTaB CEMbH;

- TPaXKIaHCTBO;

- CBEJICHUS O BOMHCKOM YYETE;

- HOMEp CTPaxoBOTr0 CBUACTENIBCTBA FOCY1APCTBEHHOIO IEHCHOHHOTO CTPaXOBaHUS;

- JJAHHBIC O HarpaXJACHHUAX W MOOLIPCHHUAX.

2.0cHOBHBIE YCJIOBHS MPOBeJEHHSs
00padOTKH NEePCOHAIbHBIX TAHHbIX

2.1. Pa6oromarens (aBTOIUKOJA) OMpereisieT 00beM, colepkaHue 0oOpabaThBACMBIX
TEPCOHATBHBIX JIAHHBIX pabOTHHKa (ydalerocst), pyKoBoICTBysch Koncruryumed Poccuiickoi
denepaimn, TpynoBeiM kozekcoM Poccmiickoil deneparmn, denepaibHbiM 3aKoHOM «O 3aluTe
MIEPCOHATBHBIX ITaHHBIX» M IPYTUMH (pe/iepaibHbIMHU 3aKOHAMH.

2.2 OO6paboTKa IepCOHATBHBIX [aHHBIX paOOTHUKOB (Y4YalIMXCs) OCYIIECTBIACTCA
HCKITIOYHUTEBHO B LEIX OOecrieyeHnsi COOMIONEHHS 3aKOHOB M HMHBIX HOPMAaTHBHBIX TPABOBBIX
aKTOB, COIEHCTBUSA PaGOTHUKAM B TPYAOYCTPOHCTBE, 0OYUEHHH H TIPOIBIKEHHHM 10 CIyKOe, a
TaKKe obecreueHus JUYHOM Oe30MacHOCTH pabOTHHUKOB (Y4YallMXCs), COXPaHHOCTH HMYIIECTBa,
KOHTPOJISI KOJTHYECTBA M KaYeCTBA BBIMOJIHAEMOM paboThl.

2.3. Bce mepcoHalbHBIC JaHHbIE IPENOCTaBIAIOTCA paboTHHKOM (y4amumces). Ecin
TepCOHAIbHbIE JaHHBIE BO3MOXKHO TOJIYYNTh TOJIBKO Y TPEThel CTOPOHBL, TO aBTOLIKOMA 00s3aHa
3apaHee YBeJOMUTH 00 3TOM paboTHHKa (ydallerocs) v MoJay4yHTh €ro MUCbMEHHOE COIIAacHe.
PaGoTonaresb T0/DKEH COOOIMTh pabOTHHKY (yJalleMycs) O LEeJIsX, IPernoiaraeéMbIX HCTOYHHKaX
"
crnoco6ax MoTyYeHHs TEPCOHATIBHBIX JaHHBIX, a TAKKE O XapakTepe MoJUIeKAIIUX M10JIyYCHUIO
TEPCOHANIBHBIX JIAHHBIX U TMOCIEACTBHAX OTKa3a pabOTHHKa (yyallerocs) JaTh IHCBMCHHOC
corjlacue Ha UX IoJy4YeHHe.

2.4 ABTOIIKOJIA HE UMEET IIpaBa [oJ1yyaTh U 00pabaTeIBaTh [IEPCOHAJIbHBIC JIaHHbIC
paboTHHKa (y4anerocs) o ero MOJUTHYECKHIX, PETUTHO3HBIX H MHBIX YOEKASHUAX U YaCTHOH
KHU3HU 0€3 ero MUCbMEHHOTO COTJIaCHH.

2.5.ABTOIIKOIa HE HMEET NIpaBa MojTyJath i 06pabaTeIBaTh NepCOHAIbHBIE JaHHbIE pabOTHHKA
(Y4alerocs) o ero YWICHCTBE B OOIIECTBEHHBIX 00BbEAMHEHUSAX HIIH €r0 MPO(COIO3HOM NEATENBHOCTH,
3a MCKITIOUYCHHEM CITy4yaeB, [PeTyCMOTpEeHHBIX DeiepalibHbIM 3aKoHOM «O



TIEpCOHAJIbHBIX JaHHBIX).
2.6. PaGoTHHKY (yyalliecs) ¥ UX MPEeACTABUTENH JO/DKHBI ObITh 0O3HAKOMIICHBI ¢ HACTOALINM
[lonoKeHHeM O 3allUTe TIEPCOHATBHBIX JAHHBIX, YCTAHABIMBAIOIIMM TMOPSJIOK 0OpaboTKH

TNIePCOHATBHBIX 31
JaHHBIX PaOOTHHKOB (YHalMXcs), a Takke 00 MX TpaBax U 00A3aHHOCTSX B 9TOH 00J1aCTH.

C 3Toil LIeNBIO B aBTOIIKOJIE OpraHu3yeTcs U Beaercs XKypHasl 03HaKOMIICHHS paGOTHUKOB
¢ HactosiuM [TonoxkxeHueM.

2. XpaHeHue H HCNOJIb30BAHHE MEPCOHATBHBIX JAHHBIX

3.1.ITepconalbHble JaHHble paGoTHHKOB (ydarmxcs) OOO Aproikona «I'aBHasg 1opora»
XpaHATcs Ha GyMaXKHBIX M 3JIE€KTPOHHBIX HOCHTEIISX, B CTICHHAIBHO NPEIHA3HAUYCHHOM UL 5TOr0
MOMEIIEHHU.

3. 2. B nporecce XpaHeHHs IEpCOHANBHBIX IAHHBIX JI0JKHBI 00€CTIeYHBATbCH:

- TpeGOBaHHMs HOPMAaTHBHBIX  JIOKYMEHTOB,  YCTAHABJIMBAIOMMX — MpaBHUIA XpaHCHUSA
KOH(UICHIINATBLHBIX CBEICHHUH;

- COXPaHHOCTh MMEIOLIMXCS JaHHBIX, OIPaHHYCHHE NOCTyNa K HHM, B COOTBETCTBHH C
3aKOHOaTelbcTBOM Poccuiickoit denepanyiy U HacToAIMM ITo/1oKeHHEM;

- KOHTPOJIb 38 JIOCTOBEPHOCTBIO M TOJIHOTOM MEPCOHANbHBIX JaHHBIX, HX PEryJsipHOC
OOHOBJICHHE
M BHECEHHE 10 Mepe HEOOXOIUMOCTH COOTBETCTBYIOINX M3MEHEHHH.

3.3.JI0CTyII K NepCOHABHBIM JIaHHBIM PabOTHHKOB (ydarmxcs) OOO ABTolIKONIA

«I'maBHas A0pOra» UMEET IUPEKTOP.
3.4.OTBETCTBEHHBIM 3a OpPraHU3alMi0 M OCYILECTBICHHE XpaHEHHUs I1€PCOHAIBHBIX
NaHHBIX paboTHUKOB(y4anmxcs) OO0 ABTomkosa «I'1aBHast 10poray sBIAETCS AUPEKTOP.

3.5.TpymoBble kHmkKH paboTHMKoB OOO ABTolIKONa «ly1aBHasg X0pora» XpaHsircs B
celide aBTOIIKONBL. XpaHEHHE TPYIOBBIX KHHKEK PAOOTHHKOB OCYHIECTBIIACTCSA B COOTBETCTBHH C
Hé)aBI/UIaMH BEJICHNS M XPAHEHHs! TPYIOBBIX KHIDKCK, H3TOTOBJIEHHA OJIAHKOB TPYAOBBIX KHIIKEK U
obecrieyeHHsl UMH paboToJaTeleH, yTBflng(I[eHHbIMI/I [MocranosienueM [TpaButenbeTBa Poceuiickoi

®eneparyu oT 16 anpensa 2003 roga N 225,

4. Iepexava nepcoHATbHBIX TAHHBIX

Tpu Tiepesiaue MEPCOHATBHBIX AaHHBIX padoTHHKa (ydamierocs) OOO ABromikona
«'maBHas Jopora» JAPYrUM FOPHIMYECKHM H (H3MUECKHM JHMIaM paboTonaTesb IODKEH
co0JTroIaTh CIeIyIoIHe TpeOOBaHH s:

4.1.1. He coobmaTh NepcoHalbHble JaHHble pabOTHHMKa (YHallerocs) TPETbeH
cTOopoHe 0e3 MUCBMEHHOTo corviacks pabOTHMKA (YYallerocs), 3a MCKIFOUCHHEM CITy4acs,
KOTJIa 3TO HeoOXOIMMO B IIEJISIX MpPEIyTPEsKICHIs yTPO3bI JKI3HH M 30POBBIO pabOTHHKA
(g'{amerocx), a TaKke B CITy4YasiX, yCTAHOBJICHHBIX (peIepalbHBIMK 3aKOHAMH.

4.1.2 . He cooOmiarh repcoHabHbIE IaHHbIE PabOTHHKA quameroc:ﬂ) B KOMMEpUECKNX IIENX
6e3 ero MUCbMEHHOI'O COIJIACHS.
4.1.3.Ilpeaynpexaath JHL, MOJYYAIONMX [EPCOHAIBHBIC JaHHBIE, O TOM, YTO 3TH
J@HHBIE MOTYT OBITh MCHOJIB30BAHbI JIMIIb B LEJIAX, A1 KOTOPBIX OHU COOOIICHBI, U
TpeGoBaTh OT STHX JIMI MOATBEPYKICHHsSI TOTO, UTO 9TO TpaBwio cobironeHo. JIuia,
TOJTyYalolLIHe EPCOHAbHbIC JaHHbIe PAGOTHHKA (yUallerocs), 00s3aHbl COOMIIONATE PEAKUM
KOH(UICHIMATBHOCTH.  J[aAHHOE  TOJIOKCHHE HE  PAaclpocTpaHseTcs Ha — OOMeH
TEpPCOHALHBIMU JIAHHBIMH B TIOPSIIKE, YCTAHOBJIEHHOM (pe/icpabHBIMU 3aKOHAMH.
4.1.4.He 3anparunpaTh MHOPMALITIO O COCTOSHHH 310POBbsl PAOOTHHKA (Y4allierocs), 3a
UCKITIOYEHHEM TEX CBEJICHMH, KOTOpbIE OTHOCATCA K BOIMPOCY O BO3MOKHOCTH BBINTOJHCHHSA
PabOTHUKOM (y4arumesi) TpyA0BoH QYHKLHH,

4.1.5 . TlepenaBaTh IepcoHalbHble JAHHBIC MPEICTABUTENAM pPabOTHHKOB (yYallXcs) B
nopsiake, yeraHossieHHoM TpyioBbiM KofekcoM Pocentickoit @eepatn i PeziepabHbIM 3aKOHOM
ot 27 mona2006 roga N 1 %,-CDB "O NepCOHATBHBIX JAHHBIX", H OTPAHUYUBATE 3Ty HH(OPMALIHIO
TOJBKO TEMH TMEPCOHATBHBIMU JIAHHBIMM, KOTOpbIE HEOOXOIMMBI Ul BBINOJIHEHHs yKa3aHHBIMH
TpeICTaBUTENAMH UX (PYHKIMH.

5.IpaBa paboTHHKOB (Y4ALLUXCSsI) B HeJIsIX 00ecreyeHust
3ALUTHI MEPCOHATBHBIX JAHHBIX, XPAHALIUXCSH B
ABTOIIKO/IE

B nensx obecrieyeHns 3aliuThl EPCOHANBHBIX JaHHBIX, XPAHALIMXCS B aBTOLIKOJIC,
pabOTHUKY (y4aliuecs) UMEIOT MpaBo:



5.1.1. TlonyyaTh TMOJHYIO HMH(OPMAalMIO O CBOMUX I[IEPCOHATBHBIX JaHHBIX, HUX
00paboTKe U 1yOIHKALIH.

5.1.2. CBo6GoaHOrO OeCIUIaTHOTO JOCTYIAa K CBOMM [IEPCOHAIBHBIM JAHHBIM, BKITHOYas
paBO Ha TOJyYeHHe KOMMM JII0OOH 3alicH, COZIepKalllell MEepCOHANbHBIC NaHHBIC, 32
HCKITIOYEHHEM  CJTydaeB, MpeIyCMOTPeHHBIX —(erepaibHbIMH  3akoHamu. [lomydyeHue
yKa3aHHOW HMH(OPMAllMM O CBOMX MEPCOHAIBHBIX [aHHBIX BO3MOXHO TIpH JIMYHOM
06}I)ameHm1 B @BTOLLKOITY.

5.1.3. Jloctyma K OTHOCAIIMMCA K HHM MEIULIHHCKMM JIQHHBIM C TOMOUIBIO
MEIUIIHHCKOTO CIIEIHAINCTa 110 UX BBIOOPY.

5.14. TpeboBath 00 WCKIIOYEHHH HJIM HCIPABJICHUH HEBEPHBIX WM~ HCIIOJIHBIX
TIEpCOHAIBHBIX JaHHBIX, @ TAloke JaHHBIX, 0OpabOTaHHBIX C HapyLICHHEeM %)eiiosamn?l TpynoBoro
konekca Poccuiickoit d)ene;{;lunn u denepalibHOrO 3aKOHa OT f utosis 2006 roma N 152-03 "O
TIEPCOHATIBHBIX JIAHHBIX". YKa3aHHOEe TpeOOBaHHE JIOKHO ObITh O(OPMICHO —IHCHMEHHBIM
3asBJIeHHEM pabOTHHMKa Ha MM pekTopa. [Ipn oTkase paboTomaTeNst UCKIIIOYUTE WM MCIPaBHTh
negCOHaanme JaHHble paGOTHMKAa pPabOTHHK HMEET IIpaBO_3asfBUTh B IHCbMEHHOM BHJIC

abOTOJATENI0 O CBOEM HECOIVIACHH, C COOTBETCTBYIOLIMM OOOCHOBAHMEM TaKOro HECOIVIacHs.
epPCOHAIBHBIC JIAHHBIE OLICHOUHOrO XapakTepa pabOTHHK HMEET MpaBo JIOMNOIHHTH 3asABICHHCM,
BBIPXKAIOIUM €ro COOCTBEHHYIO TOUKY 3PCHHMSI.

5.1.5. TpeGosaTh 06 M3BellCHUH pabOTONATeIEM BCeX JIHLL, KOTOPbIM paHee ObLIM
cOOOIIIEHbI HEBEPHBIE WIIH HETIOJHBIE NIEPCOHANBHBIE JaHHBIE, 000 BCEX MPOHM3BEICHHBIX B
HHX HCKITIOYEHHUSIX, HCTIPABJICHUAX UJIH JOITOJIHEHUSIX.

5.1.6. OGxkanoBaTh B Cyle JHOOble HENPAaBOMEPHBIC ACHCTBHA MM O€3CHCTBUS
paboToaatesisi pu 06paboTKe, XPAHEHHH H 3allUTEe €ro MepCOHAIbHbIX JaHHBIX.

6. O0s13aHHOCTH PAGOTHHKA (YYAILerocs) B HeIAX
o0ecrneyeHnsi JOCTOBEPHOCTH €ro NepCOHATbHbIX
AAHHBIX

B mensx obecrieyeHHs JOCTOBEPHOCTH IIEPCOHANBHBIX JIaHHBIX ~PabOTHUKH
(yuamuecs) 00si3aHbI:

6.1.1lpu mnpueme Ha paGoTy (MOCTYIVICHUM B aBTOLUKONIY) IPEJCTABIATH
paGOTHHKAM (YHallMMCs) aBTOLIKOIIBI JIOCTOBEPHbIE CBE/IEHHs 0 cebe B Mopsiike U 00beMe,
[peyCMOTPEHHOM 3aKoHOAaTeabecTBOM Poccuiickoit deepalni.

6.2.B ciTyyae M3MeHeHHs! IEPCOHAIBHBIX AaHHBIX PAOOTHHKA (Ydauerocs): GpamMmms,
MM, OTYECTBO, apeCc PErMCTpallH, MAaclopTHbIC NaHHblE, CBeleHMsA 00 00pa3oBaHMH,
COCTOSIHMM  37I0POBbSl  (BCJIEICTBME BBIABICHHA B COOTBETCTBHUM C  MEIAMLIHMHCKHM
3aKJIFOYEHHEM TIPOTHBOMNOKA3aHHIl Il BBIMOJIHEHHS PabOTHHKOM €ro JIOJDKHOCTHBIX,
TPYIOBBIX 0GSI3aHHOCTEN M T.I1.) COODIIATE 0O HTOM B aBTOIIKOIY B Te4eHHE 5 pabounx
IHEW ¢ JaThl X U3MEHEHHH.

7. OTBETCTBEHHOCTD 32 HAPYILLIEHHE HOPM,
PeryJHpyomux 06padoTKy H 3aHTY
NePCOHATBHBIX JAHHBIX

7.1. JIuua, BUHOBHBIE B HApYIIEHHH HOPM, PETYJIHPYIOLINX MOJy4eHue, 00paboTKy, XpaHeHHE
W 3alIATY [EPCOHATBHBIX JAHHBIX, YCTAHOBJEHHBIX JEHCTBYIOIMM  3aKOHOATEIbCTBOM
Poccwuiickoit ®esiepanni ¥ HacTosuM [losioxkeHueM, NPUBIEKAKOTCA K OTBETCTBEHHOCTH B
MopsJIKe, TPEAyCMOTPEHHOM 3aKOHOaTeIbCTBOM Poccuiickoit deepalini.
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